Instructions for using the

CFC Charitable Giving Portal

1. Go to the giving portal website: https://cfcgiving.opm.gov/

<>

2. Click “Create An Account” or ifyou're already registered, Log In and skip to Step 6 to
ensure you have the correct Department/Agency,/ Office selected

@ Official Website of the U5, Office of Personnel Management About The CFC Campaign | FAQs | Contact Us

Find A Charity Q

Combined Federal Campaign

Welcome to the CFC Donor Pledging System

— Don't Have An Account? —

Join The 2018

— Already Registered? —

Giving Campaign

We Give Because We Care fwon: Forgot Password?

Official Solicitation Period September 10, 2018 - January 11, 2019 s

@ Offfcial WWebsite of the U § Office of Personnel Management About The CFC Campaign | FAQs | Contact Us

C f*CFC

Create An Account

Email
Email Confirm
Password

[1 agree to the Privacy Policy and Terms of Use

Create An Account

Already have an account? Log In

_—
Privacy Policy | Privacy Statement fored b (.)Give Back rvices provided Ilb AS(
— FOUNDATION —

Public Burden Statement | Terms of Use

Combined Federal Campaign
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4. Congratulations, your account has been created. Check email for verification PIN (/may

take a few minutes)

@ Official Website of the LS. Office of Persor o About The CFC Campaign | FAQs | Contact Us

sonnel Management
I *ch Find A Charity
Cambicnt bl Ecmpei

Your account has been created. Please check your
email for verification PIN. If you have not received an
email, please request sending code again or contact
customer service.

Privacy Policy | Pivacy Statemant ()Gwe Back %
T 4

Public Burden Statement | TemsofUse % _FOUMDATION

\1.S. OFFICE OF PERSONNEL MANAGEMENT

5. Once email is received:
2 Copy & paste URL from email to web browser and input your PIN (found in email)
2 Once that is done, Log in to the CFC Giving Portal
2 https://cfegiving.opm.gov/
2 It will ask you to set up three security questions (i.e. name of your first pet, etc...)

6. Profile Setup
@ Fill in the Personal/Contact Information:
2 Type of Donor - Select Federal Employee or Member of the Military
2 First/Last Name & Primary/Secondary Email - Self Explanatory
= Primary Work Location ZIPCODE - for the 161 ARW use 85034

Personal Information Contact Information

Type Of Donor Primary Email
Federal Employee or Member of the Military bead ———

First Name Secondary Email  (optional)

VPPN R———C
Last Name
——— Update Your Password

Primary Work Location ZIP or Postal Code Update Your Security Questions

85706

1 am located in a non-US or foreign temitory without a ZIP code.

Your Department

Your Agency

Air National Guard Units (Title 32) 5d

Your Office

“All fields are required unless noted.

JCFC

Combined Federal Campaign
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Profile Setup continuation...

2 For Your Department/Agency/Office, use options below:
Z0nce complete, click Save Changes

Personal Information

Type Of Donor

Federal Employee or Member of the Military

First Name
I

Last Name
I

Primary Work Location ZIP or Postal Code

85706

11 am located in a non-US or foreign territory without a ZIP code.

Your Department

DeD - Department of the Air Force

Your Agency

Air National Guard Units (Title 32)

Your Office

Other

3

Your Department, select:
Military - Air Force

Your Agency, select:

Air National Guard Units

Your Office, select:

ANGB or Goldwater ANG (if available)

Contact Information

Primary Email

& jary Email  (optional) Edt

Update Your Password

Update Your Secunty Questions

“All fields are required unless noted.

Save Changes
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7. Click on Go to Homepage

(@) orciar wetsse of e U Oiice of Persannst Management

;CrC

Your information has been successfully updated

Go To Homepage

About The CFC Campaign | FAQS | Contact Us

Privacy Pelicy | Privacy Statement i (*)Give Back

Public Burden Statement | Terms of Use = FOUNDATION —

U.S. OFFICE OF PERSONNEL MANAGEMENT

ENSURANCE RETIREMENT AGENCY SERVICES

LTASC

8. To make a pledge, click on Pledge Now

Rl o wotsss of e 145, 0o of Porsannel Managemant

Aeut The CFEC Campalge | FACS | Centact Us

Welcome to the 2017 Combined Federal Campaign

You are a member of Desert Southwest CFC Zone

We believe that supporting the organizations in our

community is of the utmost importance. Together we Learn about events
can make a difference and help improve the quality and activities in your
of life for all. Your generosity makes this achievable. area to help you
Please give today! choose how to give.

We Give Because We Care

Pledge Now

2017 CFC Official Solicitation Period
October 2, 2017 - January 12, 2018

<V

Manage your pledges, view
transactions, get tax
receipts & maore!

Your Pledge
Transaction History
Payment Sources
Tax Receipts

Profile Settings

>CFC
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9. Find a charity:
= The giving portal has different ways to find a charity:
@ Charity Name, CFC # or Keyword
@ By category (i.e. animal-related, education, medical research, etc...)
@ By Administrative Fundraising Rate (i.e. < than 10%, etc..)
2 Location
2 Specific Zone (we're in the Desert Southwest CFC Zone)
@ Military Installation/MWR (Unfortunately, our Wing is not listed this year)
2 Once search criteria is completed, click Search for Charities

() e Whtist of the 15 Ofcn of Pacscrsosd Macgaert About The CFC Campaign | FACS | Contact Us

i f*CFC

You can make a differenc

— Donate Today!

114

»

<
Find A Charity

Your search can be very specific or broad — fill in any of the search criteria below.

Charity Lecation
Select A Specific Category Select A Specific Zone

All Categories ~ Your Default View ~
Soloct an Administrative Fundralsing Rate FSYP ar FSYA or MWR

Ay Rt ¥ Select Military Installtion ~|

Volunteer Opportunities }\valuue@

Rt

10. Search results will show below. Charity names are hyperlinked and will open up a
window with additional charity information. Once you find the desired charities, click gilg:

- ;r"". TUM vail nmanes a uiniergnue
»Y —Donate Today!

<>
Fihd A Charity

Yolir search can be very specific or broad — fill in any of the search criteria below.

Chafity Location
apin
Salgt A Specific Category Saloct A Specific Zons
A Categones | Your Default View
Seleit an Administrative Fundraising Rate | FSYP or FSYA or MWR
Ady Rate: v Select Military Installation

[ vhluntser Opportunities Av.:il:blc@

1 Results Found

Community Food Bank of Southern Arizona
CFCH 35001 | EIN 510152519 | Tucson, AZ | AFR 4.0% | @)




11. After adding a charity, you'll have the option to Find More Charities or proceed to
Checkout

Charity Saved To Pledge Basket

12. Checkout:
@ IMPORTANT REMINDER:
@ AGR’s and FULL-TIME TECHNICIANS have the option to sign up for
PAYROLL DEDUCTIONS

2DSG’s do not have the option to signup for PAYROLL DEDUCTION

2 DSG’s include:
2 Temporary Technicians (Temp Tech’s)
2 Personnel on MPA or any other type of days
2 Traditional Guardsmen

Your 2017 Combined Federal Campaign Pledge

Follow these 4 steps and click continue to review and submit your pledge.

o Select Your Pledge Method & Account 9 Choose Your Payment Frequency

C Bank Account  C Card Select Payment Account ] Select Frequency 1
O Payroll  ® Voluneer Only

e Set Your Annual Pledge

Aczording 1o Fieg 950,701 , Subpart . sechon (1) - The miimum amaount of
the allotment will ot be loss than $1 per payday por chartable organization
Addionally, tha mirimum coniribution amaunt i slecting a credh card or
bank account will not be less than 510 per contribution.

Enter Your Scheduled Contribution:

Monthiy $ |0 00
Enter Your Total Annual Pledge Amount: *’
$ 0 00
Rounded 1o nearest dollar Your total il maich your deductions. are mceived in all

pay perivds lur ®e compluly CFC pledge year Actual arvrud deductiorn could be s
than yaur phedge. The scheduled conibution shown is the amount of sach of your

’ Your may
take g 3 1 1o 2 cycles bo process. Due 1o rounding, your deductions may atso vary
slighty

>CFC
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Checkout continuation ...
= Select Your Pledge Method & Account:
2 If making a monetary AND volunteer pledge, the Bank Account, Card or
Payroll information must be entered first while the exact volunteer time will
be added later
= Below is a screenshot of information requested when selecting a Bank or
Credit Card for your Pledge Method:

BANK ACCOUNT

Add An ACH Account

CREDIT CARD ACCOUNT

Add A Credit Card Account

Name on Bank Account Typs of Card

Sehect Card Type

Name On Account

Name on Card
Bank Account Number

Account Number
Card Number
Confirm Bank Account Number
Confirm Account Number
Confirm Card Number

Bank Routing & Transit Number

Routing Number CVV (security code on back of card)

Account Type *
Select Account Type Expiration Date

Montn[y] || vearlw|
Billing ZIP Code

Billing Postal Codi
Billing ZIP Code sind "

Cancel ‘Add Bank Account

@ For PAYROLL pledge method, you'll see one of the bottom screens come up
based on your department/agency selection in your profile (refer to Step 6)

TECHNICIANS

Add Your Payroll Account Add Your Payroll Account

Based on the department and agency selection you
made while updating your profile, the payroll processor
that processes your paycheck is:

Based on the department and agency selection you
made while updating your profile, the payroll processor
that processes your paycheck is:

DFAS - ARMY/NAVY/AIR FORCE DFAS - CIVILIAN PAY
The payroll processor uses your social security number to identify The payroll processor uses your social security number to identify

your payroll for processing payments. Please enter your social your payroll for processing payments. Please enter your social
security number below. security number below.

Social Security Number

Social Security Number

Confirm Social Security Number

Confirm Social Security Number

Cancel Add Payroll Account

Social Security Number

Social Security Number

Confirm Social Security Number

Confirm Social Security Number

Cancel

Add Payroll Account

Combined Federal Campaign



Checkout continuation ...
2 Choose Your Payment Frequency (i.e. recurring pledge, one time pledge)
2 Set Your Annual Pledge, /f applicable (Monthly/Annual)
2 Part four of the pledge checkout will allow you to distribute your pledge
(monetary/volunteer time) how you wish:
2 Percentage To Charity
2 Amount To Charity
2 Volunteer Hours
2 You have the OPTION for CFC to share your pledge information with the charity of
your choosing by clicking YES, | want to share next to each charity listed
@ Once done, click Continue With Your Pledge '

e Update this table to reflect how you want to distribute your pledge to your selected charities.

i you've elected ko vohabeer bours, you can sither comphels

the et page and share you conkac information with the charity(ies) to conlact you, or you can go back I the charity Esting and cbtain the charity'
contact information 1o contact the charityes) dinecty.

ANNUAL

Charity Information Parcantage To Charity Amount To Charity u Share Pledge

Information

YES. 1 wank to sharm

Tucson, AZ | EIN 510192519
Disbete

HABITAT FOR HUMANITY TUCSON INC - 43594

s 0 00 ES, | want o share
Tucson, AZ | EIH 342725100
Dsbetee
1007% $0.00 o
2. -
Privacy Policy | Privacy Statement 1l ()lee Back pravided b Ib
Public Burden Statement | Torms of Use W — FOUNDATION I

LS, OFFICE OF PERSONNEL MANAGEMENT

13. Confirm & Submit Your Pledge

G O wetste o e 15 fice of Personmel Mansgement About The CFC Campaign | FADS | Comact Us

Confirm & Submit Your Pledge

Pliase be acvised, your one-time pledge will be processed immediatily

You are pledging to the following charities: Check box below and submit your pledge.

Charity Name Percentage | Dollars | Volunteer Hrs

. By clicking I Confirm® below, you hereby authorize the Give Back
Eommunity Food Bank of Southern Arizona - 35001 0% o0 10 Foundation through its Service Provider Tatal Administrative
Sarvices Corporabon (TASC) on behalf of the Combined Federal

HABITAT FOR HUMANITY TUCSON ING - 43584 100% $2000 O
ush
Total Pledge Amount: $20.00
Pladge Method Card ~ | Confirm
Frequancy One Time
Total Volunteer Hours: 10

* c c®
-

Privacy Policy | Privacy Statement v i pro by Al

ur.:.c'm.:s.:: h‘.w::‘rl Tarma.of Uss. Qc) G:'fﬁo?%sk ||b F

Combined Federal Campaign




13. PRINT CONFIRMATION PAGE and turn it in to your CFC Coordinator/Keyworker. (see

page 10 for a list of CFC Coordinators/Keyworkers)

US Office of Aboust The CFC Campaign | FAQs | Contact Us.

1 e

Thank You For Being Part of the
2017 Combined Federal Campaign

Your Annual Pledge

Total Pledge Amount: $20.00
Pladge Mathod Gand
Frequency ‘One Time

You are pledging to the following charities

Charity Name Annual  Annual  Volunteer
% $ Hours

Community Food Bank of 0% %000 10
Southern Arizona - 35001

HABITAT FOR HUMANITY 100% $2000 0
TUCSON INC - 43534

@mlmum Heurs: 10

You have a thank-you note from a charity!

hank
yw For Showing
Some Ln:we

Your generosity has a positive impact on those in local
commumnities, acress the naton, and arcund the world.
Thank you for giving, volunteering, and tefling your CFC stmory.

We would not be able to do what we do
without the support of our wonderful
donors and we are so grateful.

The CFC provides an opportunity to
individuals wantng to make a difference,

- CFC Charity

& T g S WS amELoveCFC

For Frequently Asked Questions proceed to the next page...

>CFC
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FAQS.. ?

Why is the CFC important?

The Combined Federal Campaign is one of the largest workplace giving campaigns in the
world. Over the past 56 years, Federal employees have contributed more than $8.2 billion
through regional CFCs across America and overseas.

Who is my CFC Keyworker/Coordinator?

161 ARW - Capt Sabina DeBride

Additional Coordinators:
Capt Michelle Schwimmer
2Lt Joshua Schaffer
2Lt Andrew Berroth

Can | use my government email account or personal email account when setting up my

donor account?
Either a government or personal email can be used for setting up your donor account.

When will my first contribution be deducted from my payroll?
The contribution will be deducted in the first full payroll period occurring after the
solicitation period end date which is 12 Jan 2018.

Can | give to an organization through the CFC thatis not listed in the CFC Charity Lists?
CFC donations are limited to only those charities in the CFC Charity Lists. Unfortunately,
Jimmy Jet is not part of this years charity list.

How many charities can | pledge to?
There are no limit to the number of charities you can pledge to.

. >CFC
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... continue FAQS

11

| am a retiree, when and/or how can | pledge to this year's campaign?
The retiree pledge form will be available to use once final approval is granted. Once
available updated information will be provided.

Can | pledge both volunteer time and monetary donations?
Yes! Donors may pledge both volunteer time and monetary donations to multiple
organizations of their choice.

Whatis the minimum contribution?

Federal employees who choose payroll giving must pledge at least $1 per pay period. There
is a $10 minimum gift for an online credit, debit, or bank transfer. The centralized giving
platform accepts contributions up to $9,999.

If giving by check, to whom should the be made out?
Combined Federal Campaign.

How do | edit my CFC pledge?

Donors can edit an ongoing pledge at any time during the solicitation period. One-time
donations made via ACH or credit/debit card cannot be edited or cancelled as they are
processed immediately. After the solicitation period ends, ongoing pledges can be
cancelled but not edited. To edit your pledge, log in to your account and select 'Your
Pledge' under the account management options. Select Edit Pledge. You will receive a
notification explaining that once you select the Edit Pledge button your pledge must be re-
submitted to be completed. Select and click on Continue With Edit. This tab will lead you
back to the Pledge Page where you can change the payment method & account, update
frequency, and redistribute donation percentages.

Is it possible to make a one-time gift via credit/debit card?
Yes, you can fund your pledge with a credit card, debit or via ACH.

Can | make two separate one-time pledges during the official solicitation period?
No. Only one one-time pledge is allowed during the solicitation period.

For more FAQs, visit https://cfcgiving.opm.gov/faq

;CFC
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